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CITY AND BOROUGH OF SITKA 3 
ORDINANCE NO. 2018-13 4 

 5 
AN ORDINANCE OF THE CITY AND BOROUGH OF SITKA AMENDING SITKA GENERAL 6 
CODE CHAPTER 4.24 “HOTEL, MOTEL AND BED AND BREAKFAST TRANSIENT ROOM 7 

TAX” BY AMENDING TITLE TO, “TRANSIENT LODGING TAX”, MODIFYING AND 8 
UPDATING THIS CHAPTER TO REFLECT: AN INCREASE FROM SIX TO SIXTEEN 9 

PERCENT, FROM ROOM TO LODGING, THE DISTRIBUTION OF THE TAX, AND PACKAGE 10 
PLANS. ADDING TRANSIENT LODGING TAX TO 4.09.100.R AS AN EXEMPTION TO 11 

SALES TAX 12 
 13 

1. CLASSIFICATION.  This ordinance is of a permanent nature and is intended to 14 
become a part of the Sitka General Code. 15 

 16 
 2. SEVERABILITY.  If any provision of this ordinance or any application to any person 17 
or circumstance is held invalid, the remainder of this ordinance and application to any 18 
person or circumstance shall not be affected. 19 

 20 
3. PURPOSE.  The purpose of this ordinance is to update and amend the current 21 

Chapter 4.24 to reflect a new title of “Transient Lodging Tax”, the use of ‘room’ throughout 22 
the Chapter has been changed to ‘lodging’, which will accurately capture all transient 23 
lodging in the city and borough for taxation, including package plans. The transient lodging 24 
tax will be increased from six to sixteen percent with a detailed distribution of this tax 25 
outlined in section 4.24.070, and with the rents subject to transient lodging tax exempt from 26 
sales tax. 27 

 28 
 4. ENACTMENT.  NOW, THEREFORE, BE IT ENACTED by the Assembly of the City 29 
and Borough of Sitka that the Sitka General Code is amended at Chapter 4.24, “Hotel, Motel 30 
and Bed and Breakfast Transient Room Tax,” to now be known as “Transient Lodging Tax”, 31 
and modifying sections 4.24.010 “Definitions”, 4.24.020 “Imposition of hotel, motel, bed and 32 
breakfast transient room rental tax”, 4.24.030 “Collection and accrual” ,4.24.060 33 
“Confidential and nonconfidential tax information”, 4.24.070 “Visitor activities enhancement 34 
fund”, and adding the transient lodging tax to section 4.09.100 “Exemptions” as a new 35 
exemption to sales tax under subsection R, and reads as follows (new language underlined; 36 
deleted language stricken): 37 

 38 
 39 

Chapter 4.24 40 
HOTEL, MOTEL, AND BED AND BREAKFAST TRANSIENT ROOM LODGING TAX 41 

  42 
Sections: 43 
4.24.010    Definitions. 44 
4.24.020    Imposition of hotel, motel, bed and breakfast transient room lodging rental tax. 45 
4.24.030    Collection and accrual. 46 
4.24.040    Transient room lodging tax audits. 47 
4.24.050    Youth camps. 48 
4.24.060    Confidential and nonconfidential tax information. 49 
4.24.070    Visitor activities enhancement fund. 50 
 51 
 52 
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4.24.010 Definitions. 53 
For purposes of this section, the following words shall have the definitions below assigned. 54 
A.    “Guest” means an individual, corporation, partnership or association paying monetary or 55 
other consideration for the use of sleeping room or rooms in a hotel lodging 56 
 57 
B.    “Hotel” “Lodging” means a structure or portion of a structure which is occupied or intended 58 
and designed for occupancy by transients for dwelling, lodging or sleeping purposes and 59 
includes any hotel, motel, inn, or bed and breakfast, lodge, or short-term rental. 60 
 61 
C.  “Package plan” means multiple services offered at one set rate. A package plan is 62 
commonly referred to as “bundled services” or “package tour”. This can include, but is not 63 
exclusive to, fishing charters with room and board included when the charter is purchased.   64 
 65 
C. D.  “Rent” or “rents” means the amount paid or promised, in terms of money, as 66 
consideration for the use by a transient of a room or rooms for lodging in a hotel, motel or other 67 
public accommodation. It does not include the cost of food or entertainment, nor does it include 68 
the cost of banquet or other facilities, not intended for use as overnight accommodations 69 
lodging. 70 
 71 
E.  “Short-term rentals” means rentals of single dwelling units, or portions thereof, for less than 72 
thirty consecutive days for money or other valuable consideration by one party which then 73 
occupies the dwelling. 74 
 75 
D. F.  “Transient” means a person who occupies or has available for occupancy a suite, room, 76 
or rooms in a hotel lodging for fewer than thirty consecutive days. An employee who occupies or 77 
has available for fewer than thirty days a suite, room, or rooms lodging, rented or leased for 78 
more than thirty days by an employer for use on a rotating basis by employees is not a 79 
transient. 80 
 81 
4.24.020 Imposition of hotel, motel, bed and breakfast transient room lodging rental tax. 82 
A.    There is enacted a tax on hotel room rentals lodging to transients computed on a 83 
percentage of the room rent. This tax shall be applicable to all room lodging rentals to 84 
transients, unless the rental is specifically exempted from taxation by constitution or other valid 85 
law. 86 
 87 
B.    State and federal governments are exempt from this tax through purchase order or other 88 
device obligating the government to pay for the room rent. Government employees are not 89 
exempt from this tax if the room lodging is rented to them individually or they have the ultimate 90 
obligation to pay for the room lodging. 91 
 92 
C.    The tax shall be sixteen percent of the room lodging rental rate charged. 93 
 94 
D.    The tax shall not be in addition to the general sales tax of the municipality. Rent subject to 95 
the transient lodging tax is exempt from sales tax. The tax imposed in this 96 
 97 
chapter shall be levied on the municipal sales tax portion of a rental bill. Neither shall the 98 
general sales tax be levied on this hotel tax. Both taxes shall be computed individually on the 99 
room rent. 100 
  101 

http://www.codepublishing.com/AK/Sitka/cgi/defs.pl?def=22.08.310
http://www.codepublishing.com/AK/Sitka/cgi/defs.pl?def=22.08.280
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4.24.030 Collection and accrual. 102 
A.    Every hotel lodging operator renting rooms lodging subject to taxation under this chapter 103 
shall levy and collect the taxes imposed by this chapter from the transient guest at the time of 104 
collection of charge for the room lodging and shall transmit the same, quarterly, to the city and 105 
borough. The tax imposed shall be shown on the billing to the guest as a separate and distinct 106 
item. 107 
 108 
B.    This tax accrues each day of occupancy and shall be paid by the hotel lodging operator to 109 
the municipality at the time a tax return covering such date is due, irrespective of when the 110 
guests actually pay their bill to the hotel lodging operator. 111 
 112 
C.    An operator may not advertise or state to the public or to any guest or renter, directly or 113 
indirectly, that the tax or any part of it will be assumed or absorbed by the operator of the hotel 114 
lodging, or that the tax will not be added to the rental or that it will be refunded, nor may an 115 
operator absorb or fail to add the tax or any part of it or refund any tax or fail to separately state 116 
the tax to the renter or guest. 117 
 118 
D.    Each transient guest is responsible for room the lodging rental tax imposed by this chapter 119 
and the tax shall be due and payable to the hotel lodging operator at the time the rent is paid. 120 
Any person who refuses to pay the tax shall execute a written refusal. A hotel lodging operator 121 
is not responsible for the payment of that tax to the municipality if it forwards to the municipality 122 
the signed refusal to pay executed by the guest. The municipality may proceed against the 123 
guest directly for collection of the tax. If the hotel lodging operator does not collect the tax from 124 
the guest nor receive a written refusal, both the hotel lodging and the guest shall be jointly and 125 
severally liable for payment to the municipality. 126 
 127 
E.    Enforcement and collection of this tax shall be according to the provisions of Chapter 4.09 128 
of this code. 129 
 130 
F.    The municipal finance director is empowered to prepare and distribute a standard form of 131 
refusal to pay this tax by a guest. 132 
 133 
G.    When a guest pays for a package plan which includes lodging: 134 
 135 

1. The amount applicable and apportioned to lodging for determination of the transient 136 
lodging tax shall be the same charge made for lodging when lodging is not part of a 137 
package plan. 138 
 139 
2. The minimum amount of tax paid shall not be less than ten dollars ($10.00) per 140 
person, per night or 1.5% of the package plan, whichever is greater in value. 141 

 142 
4.24.040 Transient room lodging tax audits. 143 
A.    Any operator who has established a transient room lodging tax account with the city and 144 
borough of Sitka, who is required to collect and remit a transient room lodging tax, or who is 145 
required to submit a transient room lodging tax return under the provisions of Title 4, Chapter 146 
4.24 of the Sitka General Code is subject to a discretionary transient room lodging tax audit at 147 
any time. The purpose of such an audit is to examine the business records of the operator in 148 
order to determine whether appropriate amounts of transient room lodging tax revenue have 149 
been collected by the operator and remitted to the municipality. 150 
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 151 
B.    The finance director shall be responsible for directing that transient room lodging tax audits 152 
take place and for selecting the particular operators whose business records will be audited. 153 
 154 
C.    Transient room lodging tax audits of operator’s business records may be accomplished by 155 
either an employee of the city and borough of Sitka finance department or by an individual or 156 
firm under contract with the municipality. 157 
 158 
D.    Operators selected for a transient room lodging tax audit will be notified by letter and will be 159 
required to meet with, and make available for inspection and copying all pertinent business 160 
records including income tax returns that may be requested for the prior six fiscal years for 161 
examination, to the finance department employee, or contractor conducting the audit, within 162 
thirty days of notification. Under extenuating circumstances, the finance director may grant an 163 
extension of time for compliance at the director’s discretion. 164 
 165 
E.    After completion of a transient room lodging tax audit, operators subject to the audit will be 166 
notified of the results of the audit by letter. If the audit has resulted in an additional transient 167 
room lodging tax liability to the municipality, the additional transient room lodging tax must be 168 
remitted to the municipality within fourteen days after the receipt of the letter, or the additional 169 
transient room lodging tax will be considered delinquent and subject to the procedures on 170 
delinquencies outlined in Section 4.09.350. If the audit has resulted in a refund due the 171 
operator, the refund will be made to the operator within fourteen days, or applied to the 172 
operator’s account, at the operator’s option. 173 
 174 
F.    It shall be the operator’s responsibility to maintain business records in sufficient detail to 175 
substantiate all information reported on transient room lodging tax returns, including rentals 176 
qualifying as exempt from taxation under the provisions of Section 4.24.020. If insufficient detail 177 
exists within an operator’s business records to substantiate rental exemptions, such rentals may 178 
be reclassified as taxable rentals at the auditor’s discretion and subject to transient room 179 
lodging tax collection and remittance. 180 
 181 
G.    Any operator notified of an additional transient room lodging tax liability as a result of a 182 
transient room lodging tax audit shall have the right to appeal the additional liability to the 183 
assembly. Such an appeal must be filed with the municipal clerk within thirty days of notification 184 
by letter of the liability. If an additional liability is appealed, the accumulation of penalties and 185 
interest under the provisions of Section 4.09.350 will be suspended on the date the appeal is 186 
filed with the municipal clerk; if the appeal is subsequently denied by the assembly, all such 187 
penalties and interest will be retroactive back to the original date of notification of additional 188 
liability by letter. 189 
 190 
H.    Any operator refusing to comply with the provisions of this section shall be subject to any or 191 
all of the procedures on delinquencies as outlined in Section 4.09.350, including the filing of a 192 
criminal complaint against the operator in district court. 193 
 194 
I.    All business records will be returned to the business after the audit is completed and all 195 
copies will be destroyed no later than five years after the audit. 196 



Ordinance No. 2018-13 
Page 5 
 
 197 
4.24.050 Youth camps. 198 
The provision of housing to students attending youth recreation, summer, and similar camps 199 
primarily serving persons under eighteen years of age are exempt from the tax levied in this 200 
chapter., which is commonly called “the bed tax.” 201 
 202 
4.24.060 Confidential and nonconfidential tax information. 203 
A.    The following information is publicly available information: 204 
 205 

1.    Names and addresses of business owners who filed tax returns under this chapter; 206 
 207 
2.    Whether a business is registered to collect taxes under this chapter in the city and 208 
borough of Sitka; 209 
 210 
3.    Whether a business is current in filing tax returns and in remitting tax due under this 211 
chapter, and the number of returns not filed; and 212 
 213 
4.    Names and exemption numbers of governmental agencies which have received a tax-214 
exempt number from the city and borough of Sitka relating to taxes due under this chapter. 215 
 216 

B.    The city and borough of Sitka may permit any authorized representative of any federal, 217 
state or other local government agency to inspect and copy any tax returns filed and reports 218 
prepared under this chapter, if the other governmental agency provides substantially similar 219 
access to the city and borough of Sitka and if the city and borough of Sitka determines that 220 
other governmental agency provides adequate safeguards for the confidentiality of the tax 221 
returns and reports. 222 
 223 
C.    Except as otherwise provided in this section, transient room lodging tax forms and their 224 
contents shall be confidential and shall not be disclosed by the finance department except: 225 
 226 

1.    In connection with efforts by the city and borough of Sitka to collect the tax; 227 
 228 
2.    In response to a subpoena issued by a court, state agency or governmental board or 229 
commission; 230 
 231 
3.    In connection with legislative inquiry specifically authorized by the assembly; 232 
 233 
4.    In connection with the city and borough of Sitka audits for purposes of verifying city and 234 
borough of Sitka accounting practices; 235 
 236 
5.    In compilation of statistics and studies by the finance department for public distribution, 237 
so long as information from individual businesses is not identifiable as to source.  238 
 239 

4.24.070 Visitor activities enhancement fund. 240 
A.    A new special revenue fund of the city and borough of Sitka, entitled the “visitor activities 241 
enhancement fund,” is henceforth created. The purpose of the visitor activities enhancement 242 
fund shall be to serve as a depository for all hotel, motel, and bed and breakfast transient room 243 
lodging taxes henceforth collected until such funds are appropriated for visitor enhancement 244 
purposes. 245 
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 246 
B.    All hotel, motel, and bed and breakfast. All transient room lodging taxes collected shall be 247 
deposited into the visitor activities enhancement fund and distributed as follows: 1/8 to the 248 
harbor fund; 1/8 to the school district performing arts center (“PAC”) special revenue fund (if 249 
there is no such fund, this portion shall be distributed to the general fund); 3/8 to the general 250 
fund; and, 3/8 to the visitor activities enhancement fund. 251 
 252 
C.    The administrator, through the preparation of the annual consolidated operating budget of 253 
the municipality, shall plan for the appropriation of funds contained in the visitor activities 254 
enhancement fund. If appropriations are required above the amount authorized in the annual 255 
consolidated operating budget of the municipality, the administrator shall bring forth 256 
supplemental appropriation ordinances, in accordance with the Home Rule Charter of the City 257 
and Borough of Sitka. 258 
 259 
D.    The proceeds contained in the visitor activities enhancement fund may be appropriated by 260 
the assembly for any purpose related to the enhancement of tourism and visitor-related 261 
activities in the municipality, to include but not be limited to contractual funding of a convention 262 
and visitor’s bureau, funding of travel of municipal officials to travel-related conventions and 263 
trade shows, and procurement of tourism-related advertising. All such procurements shall be 264 
subject to municipal procurement regulations in accordance with Title 3. 265 
 266 
E.    If at any such time the visitor activities enhancement fund is dissolved, the net proceeds of 267 
the fund will revert back to the general fund. Also, at any time through an appropriation the 268 
assembly may direct the transfer of any amount of unexpended proceeds in the visitor activities 269 
enhancement fund to any other fund of the municipality to be used for any lawful purpose. 270 
 271 
F.    Any investment earnings on the unspent proceeds contained in the visitor activities 272 
enhancement fund shall be added to the corpus of the fund and will be available for 273 
appropriation by the assembly. 274 
 275 

* * * 276 
Chapter 4.09 277 
SALES TAX 278 

 279 
Sections: 280 

* * * 281 
4.09.100    Exemptions. 282 
 283 

* * * 284 
 285 

R. Reserved. Transient Lodging Tax. The taxation of lodging services will be exempt. 286 
 287 

* * * 288 
 289 

AA.    Residential Rent. Rent paid for residential housing for thirty or more consecutive days or 290 
an entire calendar month by a person or persons for a room, set of rooms, structure, or suite is 291 
exempt from sales taxes. This exemption does not apply to any transaction taxable under 292 
Chapter 4.24 regarding the hotel, motel, and bed and breakfast transient room tax transient 293 
lodging tax. 294 

http://www.codepublishing.com/AK/Sitka/html/Sitka04/Sitka0424.html#4.24
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 295 
 296 

5. EFFECTIVE DATE.  This ordinance shall become effective October 1, 2018.  297 
 298 
PASSED, APPROVED, AND ADOPTED by the Assembly of the City and Borough of 299 

Sitka, Alaska, this 24th day of April, 2018.       300 
                                                                                                                                                                                                                                                                             301 

      ______________________________________ 302 
      Mathew Hunter, Mayor 303 
ATTEST: 304 
 305 
 306 
__________________________ 307 
Melissa Henshaw, CMC 308 
Acting Municipal Clerk 309 
 310 
1st reading 4/10/18 311 
2nd reading 4/24/18 312 


